
Financial Webinar – January 2017
Access to RightNetworks, Customer Accounts, Invoicing and Recording 

Deposits 



Key items to remember

 Chapters must use the file on RightNetworks

 Notify Regional Treasurer if changes to RN or QB passwords

 Chapter Treasurers please submit your December Financial reports to your Regional 
Budget Committee Mentor

 Chapter Treasurers confirm that 2016-2017 Budget has been loaded and Budget vs Actual 
reports are provided to the chapter

 Utilize budget committee and committee chairs in developing 2017-18 budget.  Build 
from the bottom up

 Items to include in your 2017-2018 Budget - $540 RightNetworks annual subscription to 
be paid with the chapter Per Capita submission.  $224.14 Quickbooks Pro cost to 
upgrade 2014 QB version

 Prior year adjustments will return an error message

 Create an income account:  Void check from prior period
 Create an expense account:  Void deposit from prior period
 Submit a deposit entry for voided check in the current month to offset the outstanding check



Eastern Region Budget Committee

Connie Page (ctpage21@yahoo.com) Mentor: Baltimore County, Bucks County, Central NJ, 

Greater Union County, Northern VA, Westchester County

Jacqueline Parker (jacquelinelarue@icloud.com) Mentor: Mercer County, Montgomery 

County, North Jersey, Philadelphia, Queens, Western Maryland

Debra Allen-Davis (deballendavis@gmail.com) Mentor: Boston, Greater Albany, Morris 

County, National Harbor, Newton, Pittsburg, Suffolk County

Kim Scott (kscottcpa@Hotmail.com) Mentor: Southern Maryland, Stamford Norwalk, 

Greater Suburban Maryland, Washington DC, Westchester Cty – Fin Sec

Crystal Mullins (mullins2@mac.com) RightNetworks Coordinator for Presidents and 

Financial Secretaries
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Putting Right Networks

on Your Desktop/ Device

Presented by Crystal Mullins



Accessing RightNetworks

Using Welcome email

• Start with Step 2

• Click on the link in Step 2

Click on the link below

https://fs.rightnetworks.com/adfs/ls/

idpinitiatedsignon.aspx?

https://fs.rightnetworks.com/adfs/ls/idpinitiatedsignon.aspx


Enter Chapter UserName and Password



Confirm Operating System



MAC Operating System



Select Quickbooks

Note: Treasurers name is 

identified since she holds 

the RN subscription.  

Ensure you do not change 

anything related to her 

subscription or profile 

information





Download TSPrint for MAC



See Printer icon – process successful!



Return to Step 1 and ‘Click Here’



Download icon on desktop

Follow steps



Download and connect Remote Desktop

Click link



Download and Install 



Once installed find Remote Desktop



Remote Desktop Connection



Access RightNetworks
• Enter Chapter Username/password

• Click ‘ok’

• Blue RightNetworks Desktop

• Click on Quickbooks Icon

• Enter QB Username and Password



Quickbooks desktop
Username identified

QB Access:

• Financial Secretary –

Accounts Receivable and 

Reports

• President – Reports only

Treasurer has administrative 

access



• Run Report

• File/Print

• TSPrint on Printer

• TSPrint PDF to save to desktop

Printing Reports



Windows Operating System



Select Quickbooks

Note: Treasurers name is 

identified since she holds 

the RN subscription.  

Ensure you do not change 

anything related to her 

subscription or profile 

information



Click link – Connect from a Windows Computer



Scroll down to w/o file upload

• Scroll down to section that allows 

setup with uploading a file

• If you upload a file, you will 

override what your Treasurer has 

already loaded in RightNetworks

• Click on link: RightNetworks Setup 

Wizard



Enter Chapter RN Username/Password



RightNetworks icon will be on your desktop

• Click on icon

• Enter Chapter RN Username/password

• Click on box so that it remembers your 

credentials

• Next time you access, it will connect 

you to directly to RightNetworks.  No 

need to reenter username/password



Blue Screen will indicate the RN desktop

• Click on QB icon

• Enter Username/password

• Select Reports

QB Access:

• Financial Secretary –

Accounts Receivable and 

Reports

• President – Reports only

Treasurer has admin access



Creating Customer/Invoice



Adding Customers

1

2

3

Remember to add “C” after the last name or as the MI

4

5



Completed Customer  & Hit OK



Customer Center Information

1

3
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Adding Items

Select Item dropdown at 

the bottom of the item 

list



Adding Items

Remember to  select an INCOME 

account as this is going on invoices 

which is linked to INCOME

1

3
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6



Create Your Invoice – One Mother Member

2 1

3

4



Applying Payments



Select Payments To Deposit (Invoice & Sales Receipts)

Remember to match the 

mother’s you are checking 

off with your deposit. You 

cannot mix your operating 

account deposits with your 

fundraising accounts. You 

can only do one account at 

a time.



Adding Payments to The Deposit

Deposit Total has to 

match this  deposit



Confirming Deposit in Check Register



New Reports

Key Points to Remember:

• Invoicing and Deposits are completed by the Financial Secretary

• If the Financial Secretary invoices, she must complete deposits when those invoices are paid

• Utilize item list for common income items that impact multiple members

• Ensure item list identifies Account that will be impacted when income is booked

• Treasurer reports – select ‘Cash Basis’



Key To Success? Working Together 

Each Role has a key part and TOGETHER we make a whole!



Delia Ware - Tibbs

Eastern Regional Treasurer

jjeasternrtdelia@gmail.com

mailto:jjeasternrtdelia@gmail.com

